Policy

PART-TIME AND SUBSTITUTE PROFESSIONAL 

STAFF EMPLOYMENT
Code GCG Issued DRAFT/19

The board believes that the role of the substitute teacher is highly important for maintaining continuity in teaching and learning. An effective program for selecting and assigning all substitute teachers and for evaluating their performance will be established by the professional staff under the direction of the superintendent.

To the greatest extent possible, substitute teachers should possess the training and experience to ensure that students will receive uninterrupted instruction when the regular teacher has to be absent. Substitutes are expected to provide educational services rather than to provide for mere supervision of students.   

The superintendent or his/her designee will maintain a list of all qualified substitutes and provide this list to schools. Only the principal/director or his/her designee may employ substitute teachers. The board directs the administration to take any necessary steps to increase the available pool of substitute teachers by encouraging qualified persons to seek proper authorization to serve as provided by state law and regulation. The following minimum qualifications are required in order for an applicant to be submitted for approval and listed by the district office:
· although a certified teacher is preferred, a high school diploma or a GED will meet the minimum educational requirements
· statements from reliable references that attest to the acceptability of the candidate’s character and dependability
· a willingness to be available for substitute work and to respond on short notice
· option: attendance at a training session for substitutes
The substitute teacher will report to the school principal or his/her designee. The principal/ director has the responsibility for evaluating the effectiveness of each substitute teacher employed in his/her school. When advance notice is given for absences of more than one day, the same substitute will be assigned for the duration of the absence whenever possible.  
Substitutes will be paid at a rate established by the board. A substitute is not guaranteed continued employment with the district. 
For required criminal record checks on new staff members, see policy GBEBDA*, Criminal Record Checks.

Cf. GBEBDA*

Adopted ^


Legal References:

A.  S.C. Code of Laws, 1976, as amended:

1. Section 23-3-115(C) - Fee for criminal record search waived for substitute teachers.

2. Section 59-19-117 - Criminal record search for individuals hired by school districts.
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